Legal Team Assistant

Cheltenham

Hazlewoods Legal Team are specialised
accountants and tax advisers, helping
law firms realise their potential and
develop new opportunities.

Working closely with leading organisations
in the legal sector - including the ICAEW'’s
Solicitors Advisory Group and the Institute
of Legal Finance and Management (ILFM)
- the team delivers up-to-date, expert
business and regulatory advice.

With a team of over 50 professionals,
Hazlewoods supports more than 160 law
firms and over 1,000 individual solicitors
across the UK.

Occasional travel to client offices may be
required.

While a full driving licence and access to a
car would be beneficial, it is not essential,
as you will typically work as part of a
collaborative team.

This is an exciting opportunity to join a
growing team based in Cheltenham.

Hazlewoods

The right person will:

Support the planning, preparation and
completion of audits of client monies in
line with SRA Accounts Rules

Assist in the preparation and submission
of reports to the Solicitors Regulation
Authority

Collaborate with colleagues on research
and advisory projects as required

Requirements:

A 2:1 Law degree

Grade 6 or above in GCSE English and
Maths

B or above in A-Levels

You willthrive in this roleif you:

S )
o [
- LL g

Are a law graduate or have experience
as a legal cashier

Can build and maintain strong working
relationships with both internal teams
and external clients

Demonstrate excellent time management
and the ability to prioritise effectively

Have a high level of accuracy, attention
to detail, and a methodical approach

Can work independently and use your
initiative when needed
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