Accounts Assistant

Hazlewoods

Business Solutions - Cheltenham

Hazlewoods’ Business Solutions team
provide a range of accounting services
from bookkeeping through to year end
compliance and tax advice for businesses
across a broad industry sector.

Outsourcing is fast becoming the
preferred option for many organisations,
giving business owners time to focus on
the strategic development of their
business. Client sectors are varied and
include industries such as food and drink,
technology, consultants and retail.

Due to continued success, the team are
now looking to recruit an experienced
Management Accounts Assistant on a full
or part time basis..

The right person will:

» Prepare management accounts from
bookkeeping records prepared by clients or
other team members for a portfolio of both
corporate and non-corporate entities across
a variety of sectors

» Prepare VAT returns for a portfolio of clients
across a variety of sections

= Assist the team’s Managers, Director and
Partners on ad hoc client assignments

= Support clients and team members with
bookkeeping queries.

You will thrive in this role if:

* You have management accounts and VAT
return preparation experience (from within
an accountancy practice or industry)

*= You have a good knowledge of Xero and
Sage 50C

= You have experience of working across a
portfolio of clients (not essential)

= You have excellent communication skills
(clients, colleagues and HMRC)

= You are organised with excellent problem-
solving skills; use your initiative; able to self-

manage; multi-task; work quickly and

accurately to meet regular deadlines.



