Hazlewoods

Legal Accounts Assistant

Cheltenham

Hazlewoods Legal Team are specialised
accountants and tax advisers, helping law
firms realise their potential and develop new
opportunities.

The team works with a number of organisations
and groups in the legal sector, such as the
ICAEW's Solicitors Advisory Group and The
Institute of Legal Finance and Management
(ILFM), ensuring we can provide law firms with
the most up to date business and regulatory
advice and support.

The team comprises more than 50 professionals
and services over 160 law firms and over 1,000
individual solicitors across the country.

The team is looking for an assistant to join them.

There may be a requirement to visit clients’
offices from time to time - a full driving licence
and car would be helpful, but not essential as you
will usually be working as part of a team.

It's an exciting time to join our growing team in
Cheltenham.

The right person will:

= Assist with the planning, preparation and
completion of audits of client monies held under
the SRA Accounts Rules and submission of
reports to the Solicitors Regulation Authority.

= Have experience with preparing management
accounts.

= Work alongside other members of the team,
helping with research and advisory projects, as
required.

You will thrive in this role if:

= You have experience working with law firms or a
solid financial accountancy background.

= You are able to develop and maintain good
working relationships, both internally and
externally.

= You have excellent time management skills with
the ability to prioritise workloads.

= You are accurate and methodical, with a keen
eye for detail.

= You are able to use your own initiative when
necessary.
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