People Systems Analyst

Hazlewoods is one of the largest
independent accountancy firms in the South
West, with offices across Cheltenham,
Cardiff and Bristol.

As People Systems Analyst, you will lead the
implementation and ongoing optimisation of a
new HRIS platform, Day Force. You will be
responsible for ensuring the system is
effectively configured, implemented and
adopted across the Firm. You will also
maintain to deliver accurate data, efficient HR
processes, and meaningful insights.

This role combines system ownership, data
governance, and reporting capability,
supporting HR and the wider business in
making data-driven decisions.

Reporting to the HR Director, you will work
closely with HR, IT, Finance in particular, as
well as senior stakeholders and across the
organisation.

The right person will have the following
responsibilities:

HRIS Implementation & Optimisation

= Support the implementation of a new HRIS,
including configuration, testing, and rollout

= Work with IT to support integrations and
ensure technical success

Hazlewoods

Help improve and streamline HR processes
to align with system capabilities

Support change management activities to
ensure successful system adoption across
the business

System Management & Support

Own the day-to-day management of the
HRIS, including configuration, updates, and
issue resolution

Act as the primary point of contact for HRIS-
related queries and system support
Develop and maintain system
documentation, processes, and user
guidance

Collaborate with HR, Finance, IT, and senior
stakeholders to maximise system
effectiveness

Support and train users to ensure efficient
and consistent system usage

Data Management & Governance

Ensure the accuracy, integrity, and security of
employee data within the HRIS

Conduct regular data audits and resolve
discrepancies

Maintain compliance with GDPR and data
protection requirements

Reporting & Analytics

Produce HR reports, dashboards, and
metrics to support business decision-making
Analyse HR data to provide insights on
employee trends and performance

Partner with HR and Finance to support
workforce planning, budgeting, and
forecasting




People Systems Analyst

Staverton and Cheltenham offices

Hazlewoods

Requirements:

= Proven experience in HR systems, HR data, or HR analytics roles

= Experience working with HRIS platforms (e.g. Workday, SAP SuccessFactors, or similar)
and/or Power BI.

= Strong Excel skills and experience in HR reporting and data analysis

= Understanding of data governance and data protection (GDPR)

= Ability to translate data into clear insights for stakeholders

= Strong organisational and stakeholder management skills

Desirable
= Experience supporting or delivering an HRIS implementation
= Experience working in a professional services, financial services, or regulated environment

You will thrive in this role if you:

= Deliver a well-implemented and widely adopted HRIS

= Maintain high-quality, reliable HR data

= Provide clear insights that support business decisions

= Continuously improve HR processes through effective use of technology




